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" Job Chart of Deputy Director

Food, Civil Supplies & Consurner Affairs Department _.

emwog , LCA=2TL

L RationCards:i . . ol 0 o
1.2 Supervision all the issues related to ration cards.
. Supervise the detection of ineligible ration cards & units in ration cards.

2. Public Distibution System:

I. -~ Monitor the lifting of PDS commodities at the wholesale and retail
level..
il.  Inspect thq' FCl godown once in @ month to ascertain the quaiity &
select the stacks for issue to wholesalers.
. Ensure renewal of all authorization under the PDS contor! order are
done within the prescribed time. |
V. Ensure Paditara Khatri.
V. Conduct Shrvey, pilots, etc as directed by the Commissioner.
VI.  Take action for opening new FPS.

VIl Ensure early disposal of court cases.
VIII.  Follow up cases booked & ensure stays zre vacated. .
IX. Submit monthly certifications as prescribed.
X.  Monitor the functioning of POS machines.
Xl.  Overall supervision of the PDS.
XIl. Ensure compliance with the National Food Security Act, 2013.
XHl.  Register the paticulars of the authorization holders online.

3. PDS inspections:

I FPS cursory inspections -4 per month.
[l.  FPS detailed inspection — 1 per month, .
Hl. Kerosene Retailer sursory inspection ~ 2 per month for Rural Areas.
IV.  Kerosene Retailer detailed inspection - 1 per month for Rural Areas.
V.  Foodgrain wholesale godown cursory inspection — 2 per month
VI. Foodgrain wholesale godown detailed inspection - 1 per month
VIl Kerosene Retailer depot cursory inspection — 2 p'er month for Rural
Areas. . B _
~ VHL. Kerosene Retailer depot detailed inspection — 1 per month for Rural
Areas.

IX.  Ensure intensive inspections are done as per the job chart.



4 Cnnl Supphes

. A Petro! pbmps mspect:ons -2 per month
I LPG agency inspection -1 per month.
NI Naphtha licencee — 1 every 3 months.
.. V.- End users of Naph ha 1every3 months
o V-.-';.-.-:“:“jSo.vem l,cencee« 1 every 3 months

VI End users of Solvents -1 every 3 months.
VIl Lubreicanting Oils Producers - 1 every 3 months.
Vil Lubricanting Oils Retailers -2 every month.
IX.  Open market Essential Commodities wholesalers — 1 per month.'
X.' Open market Essential Commodities retzilers -2 per month.
Xl.  Enforce the stock limits of essential commodities. _
XIl.  Enforce the provisions of all the Acts & Control Orcers, ad emﬁov&erd.
Xl Monitor éhe procurement under MSP.
XIV.  Enforcement of petroleum products (Mamtamance of production,
Storage and supphes) Order 1991.
XV.  Enforcement of the Aviation Turbine Fuel(Regulation of Marketnlg)-
' order 2001.

5. Consumer Affairs:

I Orgainising National Consumers Day & world Consumer Rights Day.
Il.  Encourage the opening of School Consumer Clubs.
. Encourage the setting up of District Consumer Information Centres.
V. Identify NGO's& VCOs workmg in the field of Consumer welfare
V. Undcertake consumer awareness measures.

6. Public Grievances:

I. Function as Public Grievance Officer for the department at the district
level. ‘ ,
-1l Function as Public Information Officer for the depcrtmem at the district
level under the Right to mformatlon Act, 2005.
M. Conduct Ahzra Adalat on the 77 every month at a FPS,
IV.  Ensure VigilanceCommittees hold the meetings regularly.
V. Attend to Complaits received from the helpline without delay.

7. Accounts:

I Process the Susidy bills, transaction bill without delay.
Il. " Ensure the payment of differntial cost, administative cost etc to the
proper head of account..
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& Job ChartofFood Inspector :

'__Food le Suppl:es & Consumer Affa:rs Department
1. Ration Cards‘:

Undertake aII the ISSUES related 10 ratlon cards from the*apphc’ahmu

stace to the ratson card issue, including mOdlflcatIOE\S & new cards.
. Detect ineligible ration cards & units in ration cards.

2. Public Distibution System:

. Manitor the lifting & issues of PDS commodities at the FPS & kerosene
Retailer level.

Il Epsure Paditara Khatri..

. Conduct Survey, pilots, etc as directed by the Commlssmner

V. Submit monthly certifications as prescribed.

V. Monitor the functioning of POS machines.

VL. Overall supervision of the PDS.
VIl Ensure compliance with the National Food Security Aeg, 2013,

Ry

3. PDS Inspections:

I FPS cursory inspections -5 per month. _

In. - ;PS detailed inspettion — 1 per month.
Il Kerosene Retailer sursory inspection ~ 4 per month for Rural Areas.
V. Kerosene Retailer detailed inspection - 1 per month for Rural ‘Areas.
V.  Foodgrain wholesale godown cursory inspection — 1 per month
VL. Foodgrain wholesale godown detailed inspection — 1 per month

V. Intensive inspection Of FPS — 1 every 2 months.
VIII.  Instensive inspection of Foodgrams Wholesa!e godown — 1 every 2
months. N

4. Civil Supplies:

I. LPG agency inspection — 1 per month.

li.  Open market Essential Commodities wholesalers — 1 per month.
. Open market Essent:a! Commodmes retailers -2 per month
V. -~Enforce the stock limits of essentlal commodities.

V.  Enforce the provusnons of all the Acts & Control Orders, ad empowerd.

e ) L meadbe b bt e L T S e e et e
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- .Consume'r Affair'S' '

o
V. ..

" Orgam:smg Natlonal Consumef
every year. R :
' Encourage the openmg of Schoo! Consumer Clubs .
Identify NGO's& VCOs ‘working in the field of Consumer welfare
Undertake consumer awareness measures '

Public Grievances:

[. Conduct Ahara Adalat on the 7% evefy month at a FPS.
L Ensure VlgilanceCOmmlttees hold the meetings regu!arly
. Attend to Complalts recelved from the helpline without de!ay

Accounts:

I
I

Il
Iv.

Process tﬁé'Susidy billsﬁ?rahsactlon bill without delay.

Ensure the payment of differntial cost, administative cost, etc to the
proper head of account: '
Altend to the audit paras. of the AG &DAo. _

Ensure all recovéries are done & credited to the:proper head of
account. - .

Administration:

l. Submit a monthly diary before the 5% of every month
Il Ensure timely disposal ofGSC(sakala) applications.
Il Any other work entrusted by the superior officers.




